
Request for Proposals 

Brownfields Assessment Coalition Environmental Consulting Services 

ADDENDUM NO. 1 
Issued: July 2, 2026 

This Addendum No. 1 forms part of the Request for Proposals (RFP) for Brownfields Assessment Coalition 
Environmental Consulting Services, issued by the Acadiana Planning Commission (APC) on June 16, 2026. 
This addendum is being issued to clarify certain requirements of the solicitation and to respond to questions 
received from prospective proposers. This addendum shall be considered part of the RFP. Proposers are 
responsible for incorporating the information contained in this addendum into their proposal submissions. 
Except as modified herein, all terms, conditions, and requirements of the original RFP remain unchanged. 

This Addendum No. 1 is being posted to APC's website at https://www.planacadiana.org/about/request-for-
proposals and distributed to all known parties who have requested or obtained the RFP. The RFP and all 
related solicitation materials will also be posted at this location. It is the responsibility of proposers to 
monitor this page for updates and addenda. Only written addenda issued by APC shall be considered official 
and binding. 

Question 1 – Proposal Submission Method 
Question: 

Please confirm the required proposal submission method and the designated recipient for electronic 
proposal submissions. 

Response: 

Proposals should be submitted electronically in PDF format to kjones@planacadiana.org, which is 
the designated electronic proposal submission address for this procurement, no later than the 
deadline stated in the RFP. 

If a respondent is unable to submit its proposal electronically due to file size limitations or other 
technical constraints, the proposal may be submitted on a physical USB drive delivered to: 

Acadiana Planning Commission 
101 Jefferson Street, Suite 201 
Lafayette, LA 70501 

 
prior to the submission deadline. 

Respondents are also welcome to submit hard-copy proposals; however, hard-copy submissions are 
not required. Electronic PDF submissions, USB-drive submissions, and hard-copy submissions 
received by the deadline will all be considered responsive submissions for purposes of this 
procurement. All proposals received by the submission deadline will remain unopened until the 
proposal opening and evaluation process described in the RFP. 

https://www.planacadiana.org/about/request-for-proposals
https://www.planacadiana.org/about/request-for-proposals
mailto:kjones@planacadiana.org


Question 2 – Email File Size Limits 
Question: 

Is there a file size limit for email submissions? 

Response: 

APC has not established a specific file size limit for proposal submissions. However, if a respondent 
is unable to transmit the proposal electronically due to file size limitations or other technical 
constraints, the proposal may be submitted on a physical USB drive delivered to the Acadiana 
Planning Commission office prior to the submission deadline. Respondents may also submit hard-
copy proposals; however, hard-copy submissions are not required. 

Question 3 – Required Forms and Certifications 
Question: 

Will APC provide templates for required certifications and forms? 

Response: 

APC has not provided standardized forms for the certifications identified in Section 10 of the RFP. The 
certifications, disclosures, and representations identified in Section 10 should be included with the 
proposal submission. Proposers may submit certifications, affidavits, disclosures, and 
representations in a format of their choosing that adequately demonstrates compliance with the 
requirements identified in the RFP. APC reserves the right to request clarifications, supplemental 
information, revised certifications, additional supporting documentation, or any federal grant 
compliance forms required by EPA during the evaluation process and prior to contract award or 
contract execution. 

Question 4 – Additional APC or EPA Forms 
Question: 

Page 30 of 32 references “any additional forms required by APC or EPA.” Which additional forms are 
required? 

Response: 

At the time of proposal submission, APC is not requiring any APC-specific or EPA-specific forms 
beyond the certifications, disclosures, and representations identified in Section 10 of the RFP.  

As clarified in Question 3, the certifications, disclosures, and representations identified in Section 10 
should be included with the proposal submission. APC reserves the right to request clarifications, 
supplemental information, revised certifications, additional supporting documentation, or any 
federal grant compliance forms required by EPA during the evaluation process and prior to contract 
award or contract execution.



Question 5 – Separate Cost Proposal 
Question: 

Please confirm how the separate Cost Proposal should be submitted. 

Response: 

The Technical Proposal and Cost Proposal should be submitted as separate documents regardless of 
submission method. 

For electronic submissions, the Technical Proposal and Cost Proposal should be submitted as 
separate PDF documents within the same email submission. The Cost Proposal should not be 
included within the Technical Proposal. 

If a respondent is unable to submit the proposal electronically due to file size limitations or other 
technical constraints, the Technical Proposal and Cost Proposal may be submitted as separate files 
on a physical USB drive delivered to the Acadiana Planning Commission office prior to the 
submission deadline. 

Respondents are also welcome to submit hard-copy proposals; however, hard-copy submissions are 
not required. If hard copies are provided, the Technical Proposal and Cost Proposal should be 
submitted as separate documents but may be packaged together.  

Question 6 – Phase II Pricing Assumptions 
Question: 

Does APC prefer specific Phase II pricing assumptions or scenarios? 

Response: 

APC intentionally did not prescribe specific Phase II investigation scenarios or quantities. Given the 
variability of site conditions that may be encountered under the Brownfields Assessment Coalition 
program, APC is seeking pricing structures that allow evaluation of cost reasonableness across a 
range of potential assessment activities.  

Proposers should provide sufficient detail regarding pricing assumptions, labor categories, unit rates, 
analytical costs, drilling and sampling costs, and other direct costs to allow APC to evaluate and 
compare proposals on a consistent basis. Where proposers elect to use illustrative investigation 
scenarios, the assumptions used should be clearly identified within the Cost Proposal.



Question 7 – Reference to Example Brownfield Sites 
Question: 

 May proposers reference known brownfield properties or illustrative site examples within their 
proposals? 

Response: 

APC intentionally did not identify specific properties for assessment activities in the RFP. Proposers 
may reference illustrative site conditions, redevelopment challenges, or example assessment 
scenarios for purposes of demonstrating technical approach and pricing assumptions. However, 
proposals should not assume that any specific property will ultimately be selected for assessment 
activities under the cooperative agreement. Any reference to publicly known properties should be 
clearly identified as illustrative examples only. 

 

Question 8 – EPA Cooperative Agreement  
Question: 

May proposers obtain a copy of EPA Brownfields Assessment Coalition Cooperative Agreement 
BF-02F88601-0? 

Response: 

The RFP contains the information necessary for proposers to prepare responsive proposals. APC has 
identified the project objectives, coalition partners, anticipated scope of services, and applicable 
federal requirements within the solicitation documents. Additional project and grant-related 
documentation may be provided to the selected consultant, as appropriate, following award and 
during project implementation. 

Question 9 – Post Selection Negotiations 
Question: 

Will APC negotiate scope, pricing, or contract terms with the selected proposer? 

Response: 

APC reserves the right to negotiate scope, pricing, staffing, contractual terms, and other matters with 
the selected proposer prior to contract execution. Nothing in the RFP obligates APC to accept any 
proposal as submitted. Proposers should submit their best and most competitive proposal based on 
the requirements of the RFP.



Question 10 - Sample Contract 
Question: 

Could APC provide a sample contract? 

Response: 

APC has not issued a sample contract as part of this solicitation. APC anticipates entering into a 
professional services agreement with the selected proposer that will incorporate the requirements of 
the RFP, the selected proposal, applicable federal grant requirements, and other terms and 
conditions deemed necessary by APC. APC reserves the right to negotiate scope, pricing, staffing, 
contractual terms, and other matters with the selected proposer prior to contract execution. 

End of Addendum No. 1 


